Acquisitions Analyst

JOB DESCRIPTION

Responsible for preparation of accurate and detailed economic analysis in support of a broad range of investment activities.  Support and assist senior staff in the complete acquisition process.
RESPONSIBILITIES

Analysis:
· Perform asset analysis in conjunction with staff; including the preparation of ARGUS based real estate cash flow modeling.

· Assist management to develop asset, market, financing and sale assumptions

· Participate in collecting information and conducting market and broker reviews

Communication:

· Assist in the preparation of investment committee and board of director communication documents supporting recommended investment activities including investment committee acquisition recommendations

· Work with finance group to prepare loan packages

Due Diligence:

· Assist in the supervision and administration of a thorough due diligence review of assets under contract for purchase utilizing interdepartmental cooperation and outside consultants

· Participate in the transfer of project responsibility and asset information to the asset and property management staff

· Actively participate in the maintenance and cultivation of relationships with industry professionals

QUALIFICATIONS

· Bachelor’s degree required. Advanced degree preferred

· At least 2 years of real estate analytical experience

· Real Estate operating, management or transaction experience a strong plus

BEHAVIORAL CHARACTERISTICS

· Strong communication skills, presentation skills required

· Flexible; collaborative, ability to work with all levels of a multi-faceted corporation

· Business oriented team player

· Self-starter/initiative

· Creative 

· Demonstrates a high degree of responsiveness 

· Independent decision-making skills

· Collegial

· High energy

· Customer oriented

· Strong work ethic

· Motivated by accomplishment and success.

New Boston Fund, Inc. offers a competitive salary with bonus and a comprehensive benefits program that includes: Medical, Dental, 401(k), and tuition assistance.

New Boston Fund, Inc is an Equal Opportunity Employer

Ally Fossella 

http://www.newbostonfund.com 

New Boston Fund, Inc. 
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Boston, MA 02109 
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