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Contact: Sarah Weatherbee 617.247.0505

sarah@kelleraugusta.com

Senior Underwriter, Needham, MA
About the Client:

Our client is a national, full-service lender to the multifamily and commercial real estate industries. The company began its lending operations in Boston, MA in 1972, and became a national lender and mortgage banker in 1992. They have more than 345 employees located in 15 offices throughout the U.S. Since 2000, our client has closed more than $6 billion of multifamily and commercial loans in 44 states and services $7.5 billion of multifamily and commercial loans in 47 states. The company closed loans totaling approximately $3 billion in 2006 and anticipates closing $3.5 billion in 2007.

The Senior Underwriter’s responsibilities include the following: 

1. Assist in issuing quotes and applications: preliminary estimate of NOI and determination of threshold issues to estimate debt service coverage and loan-to-value ratios.

2. Working with the Loan Officers on specific transaction to coordinate due diligence

3. Coordinating a conference call with the Loan Officer, the Closing Department person, and borrower to initiate the underwriting process generating a borrower’s checklist for the proper product type and introducing borrower to the information requirements; 

4. Selecting contractors and initiation of the necessary third party reports for the underwriting process (e.g., appraisal, environmental, engineering); 

5. Conducting a due diligence review of issues relating to the property’s market, location, condition, borrower and principal’s mortgage credit issues, property management and other issues relevant to risks identified in items collected from the borrower’s checklist.

6. Conduct a critical review and analysis of the appraisal, including a review of the market analysis, property description, real estate tax analysis, zoning analysis, and the comparable properties submitted; conduct a critical review and analysis of the engineering report; review and critically analyze environmental reports plus any additional reports included as part of the underwriting including, seismic studies, market studies, etc., as appropriate.

7. Conduct site visits to verify the data presented, including inspection of the physical condition of the property, tour of comparable properties and potential contact with relevant agencies such as the tax or zoning offices. 

8. Preparation and presentation of Underwriter’s Narratives and supporting schedules and documentation. 

Position Requirements:

Position requires 3-7 years of relevant experience preferably with affordable/subsidized housing, including a good working knowledge of market factors relevant to multifamily/commercial property types, including occupancies, rent levels, expense items; experience working with appraisers, engineering/environmental firms.  The ideal candidate will have experience with Fannie Mae/Freddie Mac multifamily underwriting College degree is generally required, and an advanced degree or professional certification (e.g., MAI, CCIM) is preferred, although relevant work experience (generally 3-5 additional years) may be a substitute. 

Abilities Required: 

Deductive reasoning ability, advanced analytical and problem solving skills.  Strong computer skills and competency with electronic communications devices (e.g., voice mail, computer, e-mail and fax).  Advanced communications skills, including ability to make formal presentations using visual aids, the ability to influence and persuade a wide variety of audiences.  Excellent interpersonal skills, to permit incumbent to interact with borrowers and lenders in a professional and tactful manner while accumulating occasionally sensitive personal information.  Significant travel is required.
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