Property Manager

Job Description

Page 2

JOB DESCRIPTION

JOB TITLE:
FINANCIAL ANALYST

DEPARTMENT:
TRANSACTIONS
COMPANY:
EQUITY RESIDENTIAL 
REPORTS TO:
SENIOR VICE PRESIDENT, TRANSACTIONS

LOCATION:
WELLESLEY, MA

BASIC PURPOSE:

Under the supervision of the Senior Vice President, the Financial Analyst is responsible for supporting the Transactions Officer in the purchase and sale of apartment properties in cities throughout the country.

THE COMPANY:
Equity Residential is an S&P 500 company focused on the acquisition, development and management of high quality apartment properties in top U.S. growth markets. Equity Residential owns or has investments in 584 properties located in 24 states and the District of Columbia, consisting of 154,152 apartment units. For more information on Equity Residential, please visit our website at www.equityresidential.com.

ESSENTIAL FUNCTIONS:

· Performs investment analysis of apartment acquisition and disposition opportunities using Excel.  Must have a thorough understanding of financial modeling, including producing cash flow models, cash on cash yields and IRR analysis.
· Coordinates all aspects of due diligence, tracks any changes to financial projections and provides assistance to the Transactions officer throughout the process.

· Writes letters of intent to purchase properties and prepares investment memoranda for the firm’s investment committee and board of trustees.

· Develops spreadsheets to analyze ownership structures, financing or commercial leases that may be unique to a specific transaction.

· Analyzes income projections and operating expenses using Equity Residential’s historical data (in Essbase) and information provided by the seller.

· Performs market research and assists in developing acquisition leads as necessary.

· Represents the Company in a professional manner at all times.  Consistently maintains a professional courteous attitude when dealing with residents, coworkers and the general public.

· Performs other duties as necessary.

The Company may revise this job description from time to time as business needs require.  It is not intended to be an exhaustive listing of all the functions of the job, nor to limit the Company’s right to assign other functions to an employee in this position.  This job description does not constitute a written or implied contract of employment.
JOB QUALIFICATION REQUIREMENTS:

Knowledge/Experience:

Bachelor’s degree and 2 years real estate and/or investment banking experience.  General finance, accounting, leasing and capital markets understanding.  Must possess strong written and verbal communication skills.  Familiarity with real estate lease documents and purchase agreements required. Some travel may be required.  Strong analytical skills, detail oriented, organized and able to work independently.
CONTACT:

Alec Brackenridge at abrackenridge@eqrworld.com
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