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Contact: Sarah Weatherbee at sarah@kelleraugusta.com or 617.247.0505

SENIOR PORTFOLIO ANALYST, Boston, MA
We are seeking a Senior Portfolio Analyst to actively contribute to both Portfolio Operations/Asset Management and Acquisitions with a rapidly growing Boston-based Real Estate Investment Firm.  
The firm’s value-added platform is to create a diversified real estate portfolio with a strong foundation of in-place cash flow, while focusing on small- to medium-sized office, industrial, multi-family and retail properties within major markets in the United States.

The firm currently manages a portfolio of over $3 billion of office, industrial, and multi-family properties throughout the United States.

Job Description:
The Senior Portfolio Analyst will work directly with the Managing Director of Portfolio Operations providing analytical and operational support.  
The Analyst will be part of team whose responsibilities include acquisition closings, debt financing, valuations, dispositions, portfolio analysis and general operations.  Planning and execution of the firm’s debt programs will be the primary focus of this particular position within the team.
Individual responsibilities will include the following:

· Utilizing Argus and excel to create pro forma valuations for office, industrial, retail and multi-family properties
· Closing acquisitions, dispositions, and financings
· Portfolio and valuation analysis; sensitivity analysis of various leasing scenarios
· Analyzing and reporting on portfolio operations
· Interfacing with on-site property managers, leasing brokers and accountants

· Participating in operational evaluations and creation and implementation of new procedures to increase efficiency and organization within the firm 
· Reviewing and preparing due diligence materials and financial information for debt financings; negotiating loan term and loan documents

Job Requirements:
· Ability to prioritize and work independently 
· Debt/Lending background preferred
· Min. 2-years experience using Argus

· Proficient in Excel
· Strong writing and mathematical skills

· Detail oriented with strong organizational skills

· Bachelors degree from four-year college; MBA a plus
· 4-5 years of relevant commercial real estate experience

