NEW BOSTON FUND INC. JOB DESCRIPTION


Marketing Director 

This position is responsible for implementing and executing the marketing, communications, and public relations strategy for New Boston Fund, Inc. The position builds and strengthens the brand's relationship with its customers and aligns efforts to overall business goals. The role is responsible for developing a program to retain and expand client base and executing the company’s marketing programs, including but not limited to: direct mail, advertising production, collateral development, graphic design/creative services, website management/development, market analysis/research and branding. 

Reports to: Senior Vice President of Investor Relations
Works with: Within New Boston Fund, the position has primary working relationships with the senior managers and the Investor Relations group. Externally, the position coordinates with multiple vendors.
Responsibilities:

· Effectively communicates and collaborates with the New Boston Fund company senior leaders to distill a cohesive marketing plan that addresses the company strategic needs.

· Collaborates with Investor Relations team to assess and effectively leverage any existing branding, advertising or other marketing materials.
· Ensures articulation of New Boston Fund’s desired image and ensures consistent communication of image and market position to all constituencies, both internal and external.
· Combines strong business analytic skills with solid PR capabilities that result in high-impact, results-driven communication programs.
· Develops all New Boston Fund marketing, communications and public relations activities and materials, including publications, websites, client outreach activities, media relations, and sales collateral.

· Creates, implements and measures the success of a comprehensive marketing, communications, and public relations program that will enhance New Boston Fund’s image and positioning within the marketplace and target market.

· Oversees the management of multiple projects simultaneously and develops project schedules. Ensures that all projects meet New Boston Fund’s high standards in the areas of accuracy, ethics, timeliness and budget management.

Qualifications:
· Minimum 7 years of demonstrated skills, knowledge and experience in the design and execution of marketing, communication, and public relations activities, preferably in the real estate or financial services industries.
· Bachelor’s degree in marketing, public relations preferred or equivalent experience. Graduate degree in a related field is desirable.

· Strong fundamental marketing skills with a focus on marketing communications and public relations. Solid strategic planning and tactical execution experience in managing a wide range of marketing projects. 
· Strong writing and editorial skills

· Successful track record of working with management and possesses the ability to direct, influence and manage internal and external resources and vendors. 
· Successful track record developing marketing partnerships: developing programs, and working with partners to deploy programs.
· Ability to manage projects and processes and communicate effectively at all levels of the company.
· Excellent communication skills, written, verbal and presentations with a focus on copy development and editing.
· Experience in development of all marketing collateral with knowledge of design.
· Experience in designing and overseeing the production of print materials, websites, and publications.

· Proficient in the use of all Microsoft Office applications, Microsoft Outlook and Power point.

Behavioral Characteristics:
· Strong results orientation.

· Ability to move from broad strategic perspective to tactical implementation.

· Proven leadership and team building skills.

· Strong project management, planning and organizational skills with the ability to both lead and participate in cross-organizational teams.
· Strong analytical and communication skills.

· Strong relationship building skills.

· Strategic vision with the ability to translate thoughts into actionable plans.
· High energy and ability to get-anything done.
· Ability to work under pressure and meet tight deadlines. 

· Strong creative, innovative, resourceful, skills with a “think outside the box” approach.

Compensation: 

New Boston Fund offers a competitive base salary with bonus based on the experience and capabilities of the candidate. We offer a comprehensive benefits program that includes: Medical, Dental, 401(k), tuition assistance and other competitive benefits.

WEBSITE:
http://www.newbostonfund.com/careers/default.asp

APPLY IN CONFIDENCE TO: careers@newbostonfund.com
New Boston Fund, Inc.
60 State Street Suite 1500, Boston MA 02109
Tel: (617) 723-7760 Fax: (617) 227-4727

New Boston Fund, Inc is an Equal Opportunity Employer
While we would like to individually respond to everyone who expresses interest and submits their qualifications, the volume of responses allows us to contact only those who are the best fit for the position as outlined. 

Allison Fossella
                                                                                                                                                               5/14/07


